University of Asia Pacific
Department of Law and Human Rights

	Date: …………
To
The Head
Department of Law and Human Rights
University of Asia Pacific
74/A, Green Road, Dhaka 1205, Bangladesh

	[bookmark: _GoBack]Subject: Application for leave of absence 

	Dear Sir,
I was unable to attend my regular class from ………… to…………because of …………....…………………………………………………………………………………….…… …………………………………… ………………………………………………………..
I am also attaching all the relevant documents along with the application. 

I, therefore, kindly request you to grant me the leave of absence for …….. day(s).





	Yours obediently,

………………………..
Signature of the Student

………………………..
Name of the Student 
 Registration Number:
……Year……Semester
Student’s Mobile Number:
Guardian’s Mobile Number: 
 

	Comments of the Advisor:
	Comments of the Head of the Department:



